
ARTICLE XV 
 DEPARTMENT OF HUMAN RESOURCES 
 
Section 15.01. Organization.  There shall be a department of human resources 
consisting of a civil service commission, a director and the necessary staff for the 
purpose of establishing a system of personnel administration based upon merit 
principles devoid of any bias or prejudice, and generally accepted methods 
governing classification of positions and the employment, conduct, movement, 
and separation of public officers and employees. 
 
Section 15.02. Civil Service Commission Organization.  The civil service 
commission shall consist of seven members who shall be in sympathy with and 
who shall believe in the principles of the merit system in public employment.  Of 
the members appointed, one shall be selected from among persons employed in 
private industry in either skilled or unskilled laboring positions as distinguished 
from executive or professional positions.  
 
Section 15.03. Powers and Duties.  The civil service commission shall: 
 
 A. Adopt rules and regulations to carry out the civil service and 
compensation laws of the State and county.  Such rules and regulations shall 
distinguish between matters of policy left for the determination of the 
commission and matters of technique and administration to be left for execution 
by the director. 
 
 B. Hear and determine appeals made by any officer or employee aggrieved 
by any action of the director or by any appointing authority. Appeal from the 
decision of the commission shall be as provided by law. 
 
 C. Advise the mayor and director of personnel services on problems 
concerning personnel and classification administration. 
 
 D. Execute such powers and duties as may be provided by law. 
 
Section 15.04. Director of Human Resources.  The director of human resources 
shall have had a minimum or five years of training and experience in personnel 
administration either in public service or private business, or both, at least three 
years of which shall have been in a responsible administrative capacity and shall 
be in sympathy with the principles of the merit system. The director shall be 
appointed and may be removed by the commission. The director shall be the head 
of the department of human resources and shall be responsible for the proper 
conduct of all administrative affairs of the department, and for the execution of 
the human resources management program prescribed in this charter and in the 
ordinances and regulations authorized by this charter. 



 
Section 15.05. Human Resources Management Program.  The director of human 
resources shall be responsible for the execution of the human resources 
management program which shall include: 
 

A. Classification, recruitment, selection, employment, deployment, 
promotion, evaluation, discipline, and separation of employees. 

 
B.  Labor relations and negotiations. 
 
C.  Administration of employment policies and trainings related to 

employee benefits, conduct, development, and safety and injury prevention. 
 
D.  Workers’ compensation. 
 
E.  Equal employment opportunities, 
 
F.  Workforce coordination and planning. 
 
G.  Administration of the civil service system as prescribed by statute. 
 
H. Other related duties as may be determined by the Mayor.” 

 


